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FEGERAL ELECHON COMMISSION
WA AH S T TR I
Apei] 14, 2004

Ann Baskins, Treasurer
Hewlett Packard Company PAC
K Hanover Street, 20830
Palo Alto, CA 94304 “‘5“1:;:,"11"3;:'“:

dentitiestion Mamher:  COO1GHTIE
Reference: Amended Yooy End Report {12/01/03-12731/03), received 31904
Diexr bz, Baskans:

This letter 35 prompted by the Commission’s prefimimary review of the repoit{s)
referenced ahove. This notice requests informarion essential fult pablic disclosure of
vour federal election campaign finances. An agegoate response must be recelved al
the Commissisg by the response date noted above. An iremization of the informatian
needed follows:

_Commission Resulations  reguite  thet @ comminee  disciose  the
:deptification of 3l! individeals who contribute in excess of 5200 in a
caiendar vear. {17 CER B0, 3{aKa K1) ldennfication fore mn ndividoa) is
defined ng the full pame, maiting address, occupation and mami of
smployer. (11 CFR £100.£2} Your sepors discloses contributlons {row

cadividusls for which the identification 18 not complete,

You wmust provide the missing information, ar il you are snable wo do so,
you must demonstrate that “best efforis™ have been nsed e obtain the
thiiommation, To esmblish “best effors,” vou must provide the
Commission with a detailed description of your procedires for roguesting
the imformation. Estabiishing “best efforrs” is & three-{okd pracess.

Fimst, your original solicitatioqn must include a cisar and conspicudus
request for the contribaior information and nost nform the conttibutor of
the requirements of federal Taw for the reporling of such informanon. (b
CFR $104.7(0)(1))

Second, if the information Is vot provided, you must make one follow-up,
stand alone cffort to obtain this information, iegavdless of whether the
contibution{<) wae soficited or not. This effort nmst oocur no later than 30
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days after receipt of the contibution and may b2 in the Torm of a writien
request or an oval reguest decumented in writing, (11 CFR § 30 7{bRI)]
The request Hiust:

v clearly ask for the missing  information. withour soliciting @
conmibution;

a infonn the comtmbutor of the reguirements of federal law for the
reporting of such informarion, and

» if the request is writien. include a pre-addressed post cand or Telurm
envelop,

Third, if vou reagive contributor informaticn after the copntbution(s) has
been reported, you shall either a) file with your next regularky scheduled
report, a1 amended memo Schedule A listing sl the contributions for which
additiona] information was received, or B} file on or Defere your next
repularly scheduled reporting date, amendments 1© the repori(s) onginaiiy
disclosing the contribuiion{s). (11 CFR 1047 (bW 41)

Please provids the missing information or a detatled desciipiion al your
procedutes for reouesting the information.  For more iniormation oa
demonsrating “best effors,” please refer to the Campatgn Guide.

Unlike previcus election cycles, vou will ust peceive an additional notice from
the Coammission on this matter. Adeguate responses received on or before this date
will be taken into constderation in delerntning whether audit action witl be initiated.
Renuests for extenstons of thme in which fo respond will not be considered. Failure
1o provide an adeqguate response by thiy dare may resuit in an audit of the comomime:.
Failure to comply with the pravisions of the Act may also result in an enforcetment aclion
aaaingt the cotmitice. Any respouse submitied by your commattee will be placed on the
nublic record and will be considered by the Commission pror to taking entoluement
action.

reports) in an elesironic format and st submit =9 amerded report in its sntirety, Tather
thon just these portions of the report fhat ap: being amended. 1f you showld have any
questions regarding this matter or wish 0 verily the adoguacy ol your response, please
contact me on our toll-free nutsber (5007 424-9534 {a1 the prompt press |, thes press 1 to

reach the Repors Analysis Diiston) of my local number {202) 6041153

-

Sinceraly, s /5/ .
Alssa W, Sagri

Campmwgn Finance Analyst
239 Repurts Anatyss Division
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